Sample Resume 
Jordan Taylor 								123 Main Street 
570-555-1212									Pocono, PA 11111
Jmtaylor@domain.com 

Career Objective 
Tech-savvy high school student (or graduate) interested in technology and computer science, seeking part-time position  to leverage passion for and knowledge of software development and troubleshooting. Eager to contribute technical skills  and learn from experienced professionals in dynamic tech environment.” 

Education & Training 
Local High School, 					Leesburg, VA 			          August 2021 – May 2025 
General Academics 

Monroe Career & Technical Institute, 			Bartonsville, PA 				      Year-Year
Program of study
Computer technology emphasis. Certifications: Microsoft Fundamentals, CompTIA A+

Experience 
Part-time Cashier, Burger Barn, 			Leesburg, VA 				October 2022 – present 
• Provided excellent customer service and increased customer satisfaction by always showing  respect to guests. 
• Adhered to company dress code and other policies and procedures. 
• Performed responsibilities without direct supervision
• Provided menu recommendations and answered questions regarding allergy issues. 

Membership and Awards 
SkillsUSA 2022 – 2025 • Chapter officer 
• Planned and participated in chapter activities that resulted in receiving the gold level Chapter of Distinction honor. • Competed in local, regional, and state-level Internetworking events. 
• Earned a state silver medal in Prepared Speech. 
National Technical Honor Society 2023 – 2025 • Chapter officer 
• NTHS SkillsUSA Scholarship recipient 
Local High School – Student Government 2024 – 2025 • Senior class president 
Local High School – Golf Team 2023 – 2025 • Co-captain 
• Regional qualifier 

